Help sheet for students using online learning platforms
Seneca https://app.senecalearning.com/login
This is the main login in page you will see first

1. If you are new to Seneca and have not used it before go to the top right corner (or the link under the login
button) and create an account (those steps will be below).
2. If you used Seneca before then login in using the email you used to sign up and the password you created
3. If you have forgotten your password, click the forgot your password link. You will need to input your email
address that you used to sign up. If you cannot remember this then you may need to contact Seneca or
create another account. Note if you create another account all your progress will be lost.
Steps in signing up
1. First page you will need to fill in your details. Use an email that you use regularly (you can use your school
email). Choose a password that you will remember. Don’t forget to tick the terms and conditions box.

2.

Click ‘I’m a student’

3. Type in your school ‘King’s Academy Ringmer’ and tick the check box.

4. This is the main page you will see upon login. The button you will use most is the ‘classes & assignments’.
This is where you need to go to access the tasks set.

5. You will need to 1. ‘join class’ with the code given to you (this should be posted in your google classroom or
emailed to you on your school email). 2. ‘Classes’, here you can find the classes you have joined. 3.
‘Upcoming assignments’, this will show the assignments with due dates in the future. 4. ‘past assignments’,
this will show assignments with due dates that have passed (if you have missed any tasks you will need to
look here)

Kerboodle
https://www.kerboodle.com/users/login?user_return_to=%2Fapp%2Fcourses%2F70733%2Fmodules%2FLessons
This is the main login page you will see.
Your username will be your first initial and your surname. (e.g. jbloggs) no capitals or spaces
Your password will be the same as your username if this is the first time you have logged in (if you have logged in
before then you will have had to personalise your password). If you have forgotten your password then you will need
to contact your teacher.
The institution code is vkp2 (also no capitals or spaces)

1. On login you will see the below page. Add the courses that apply to you to your favourites by clicking the star
icon on a course tile. This will allow for quicker navigation to where you need to be. You are welcome to click
all of the relevant ones below.

-

7,8 (PURPLE KS3 tile)
9 (Blue activate tile)
10, 11 (Orange/blue 9-1 tile)

2. You can click on a course that is relevant to you. For example, AQA KS3 Activate below

3. This will take you to this page below. Here you can access lessons, worksheets, assessment tasks and the
digital textbook to support you with you learning.
As you can see circled in red one assignment has been set that is due this week. Once you have completed
this and it is marked you can view this by clicking the ‘markbook’ tab above.
If you miss a task you will have to click the ‘expired’ tab next to the ‘due this week’ tab circled in red

4. When you have clicked on the ‘due this week’ tab circled in red above you will be taken to this page. To start
the assignment, click the title (circled in red)

5. You will then get this pop up and you will see instructions from your teacher and the due date. You will need
to click the title, circled in red.

6. Any time you want to return to the home page, click home button in the top left of the page.
7. Accessing the online text. Click the ‘digital book’ tab

8. For KS3 you will see two options. Activate 1 is year 7 and Activate 2 is year 8 although your teacher may
want you to review sections from either book in order to review a topic.

9. For year 9 you will need to click the blue ‘activate’ and the text book is activate 3

10. For KS4 you will click the 9-1 tile circled in red below. There are a number of texts and you will navigate to
the correct ones. Please see the pictures below. These are the ones that will match the page numbers your
teacher will provide for you. Or you can use them for your own revision by navigating using the contents
pages.

GCSE pod https://www.gcsepod.com/
This is the page you will see. Click the login button top right

1. The login page will look like this. You do not need to type in your details here. Click the sign in with google
and use your school email and password to login

2. Below are some of the tabs and where they will take you. Assignments tab will be where work will be set by
your teachers and this is where you need to go to complete set tasks.

BBC Bitesize https://www.bbc.co.uk/bitesize

1. This is the page you will see. Create an account to track your learning (if you are under 13 you will need your
parents to help you create an account)

2.

If you scroll down on the page above you will see you below. Click ‘go to secondary’.

3. Under the England tab click KS3 if you are in year 7,8 or 9. Click GCSE if you are in 10 or 11.

4. Scroll down and choose the subject you want to study

Google classroom https://classroom.google.com/
You will automatically have a google classroom which is accessible by using your school Gmail address and login. You
will also be automatically added to any classes that you are taking in the year.

If your teacher creates a new class you will be emailed with an invitation, alternatively when you login to google
classroom you will see an option to join the class which you will need to click to be added to the class.

1. Any assignments with deadlines that are due very soon will appear underneath your class title (red circle 2).
If the assignment due date has passed or is in the future the assignment may not show up here.

2. Once you click your class title (red circle 1. above) you will be taken to the class stream (red circle 1. below).
Here you can scroll down and see everything that has been posted in the class. If allowed by your teacher
you may also be able to post here to ask questions or share your understanding (red circle 3.).
To the left of this you will see upcoming work and can navigate to your tasks from here (red circle 2.).

3. To find any assignments, set work or uploaded tasks you will need to click on the ‘classwork’ tab (circled in
red below). Here tasks will be allocated into topics depending on what subject you are learning and how
your teacher sets out your learning.

4. To navigate to other classes, click the three lines next to your class title (circled in red below) and either click
‘classes’ which will show an overview all your classes or scroll down to find the class you would like to
navigate to

5. Completing assignments: If you click on the title of the task it will look like below. Red circle 1. Shows the
date that the task is due. If you click on the google document (red circle 2.) this will take you to a google
document in which you can complete your work. This will automatically be saved on the task. When you
have completed the task or if you would like more detail you can click ‘view assignment’ red circle 3.

6. When you click ‘view assignment’ the page will look like below. If you need to ask any questions or comment
on the task you can use the ‘class comments’ (red circle 1).
When you are ready to hand in you need to press ‘hand in’ for the task to be submitted to your teacher (red
circle 2.)
If you would like to type up your work as a google document or another format you can click ‘add or create’
red circle 3.

7.

Here you can create your own document or upload another document from your google drive or computer
and these will be handed in when you press the handed in button. Once handed in you will not be able to
make edits until the task is marked. Then you will be able to make changes and resubmit.

