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King’s Academy Ringmer

EduLink One - Parents Guide
What is EduLink?

Edulink is a communication and information tool between the school,
parents and students.

It will give you, as a parent, access to your child's information
including attendance, exams, behaviour, timetable and achievement
and other information.

Your child will also have access to this system with their own seperate
account using their normal school google classroom login.

Easier to access all this information on either the website below, or
using the Edulink app.

WE HIGHLY RECOMMEND DOWNLOADING THE APP TO YOUR
PHONE/TABLET:

*Your device must have either of the following unlock feature:
passcode/PIN/fingerprint/facial recognition*

GETITON

» Google Play

edulinkon

Available on the
D App Store
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This guide will show you each feature of Edulink, which are listed
below.

All the images are taken as if viewing from the Edulink app, the layout
is different when using the website, but all logos and names are the
same.

1. Logging On/Changing Password
2 Timetable
3 Forms
4. Documents & Trackers
5. Exams
6 Behaviour
7 Account Info
8. Contacts
0. Achievement
10. Attendance
11. Clubs
12. Update Information
13. Noticeboard
14. Communicator
15. Student Progress Evening
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1) Logging on / Changing Password

You will receive an email from ringmer.edulink@ with your username
and a link to set your password. This is now your Edulink logon.

When returning to the Edulink website, and when logging in via the
app, you will need to enter this information, as well as the school ID,
which is KAR

SCHOOL ID

KAR

USERNAME

p_iblogg

PASSWORD

REMEMBER ME?

If you wish to change your password once you have logged in
, click the cog icon in the top left corner, as shown on the right:

O

If you forget your password, you can reset it from the website, or email
ringmer.ict@kingsacademies.uk.
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2) Timetable

©

Timetable

This screen will show your child's timetable, separated into days, it will
automatically show you todays timetable first, you can then swipe to
which ever day or week you wish.

My timetable =,

This week
< Thursday >
L]
Period: o
Subject: Mentor Time
Ao A
Toacher: T
Start: 08:45
End: 09:10
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3) Forms

Forms

This section shows any forms the school has asked you to complete,
any new forms will display on the logo with a little red number, which
indicates how many forms you need to complete.

These forms are basically questionnaires, some examples could be:
e School trips

e Consent forms
e Feedback

4) Documents & Trackers

Documents &
Trackers

This section will display any documents the school holds about your
students.

These can be medical letters and forms, accident reports, SEN
information and school trackers, most of which can be downloaded
and viewed.

Journey to Excellence n u


https://www.instagram.com/kingsringmer/
https://www.facebook.com/ringmeracademy/
https://twitter.com/Ringmer_Academy

>
"

King’s Academy Ringmer

5) Exams

Exams

This section will probably be empty unless your child is in year 10 or
1.

It will show your child's exam timetable as soon as it is created, swiping
right will also show the exam entries, and then exam results.

< Exam timetable >

110 days, 1 hours and 53 minutes until
the start of

8461H Biology Tier H (Biology Paper 1
Tier H) exam

202(

Date & Start Time: 12 May

1:20 PM
Board & Level: _""
B461H (B46111H

Code &
Exam: Biology Tier H (Biclogy Paper 1 Tier
H)
Room: TBA
Seat: TBA
Duration: 1hr 45m
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This screen shows your child's behaviour points gathered since the

beginning of this academic year.

Swiping right will also show your child's detentions and attendance to

them.

Any time a new detention or behaviour point is recorded for your child,

both you, and your child will be sent an email.

¢ Behaviour Records

Total Negative Points: 2

M4MD -

Missed ) 1
deadline

misdemeanour

M4MD -
Missed
dgadlme AThu:5
misdemeanour

Science -
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7) Account Info

Account Info

This screen shows your personal account information, this is a read
only screen, if this is incorrect, you can update it using the ‘Update
Information’ section covered later in this guide.

8) Contacts

Contacts

This screen shows your child's contact information, this is a read only
screen, if this is incorrect, you can update it using the ‘Update
Information’ section covered later in this guide.
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9) Achievement

Achievement

This screen shows your child’s achievement points gathered since the
beginning of this academic year.

Any time a new achievement point is recorded for your child, both you,
and your child will be sent an email.

Total Achievements Points: 26

Achievement - English -
Homework
AWed:4

Achievement -  Spanish -

Contribution/Er | G
BFri:5

Achievement - Spanish -

Contribution/Er [ G

BFri:5
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10) Attendance

Attendance

The first screen here shows you in real time your child's attendance
today, lesson by lesson

Swiping right will then show you a graphical view of lessons over the
year, so you are able to pinpoint if your child is constantly late to a
particular subject.

4 Attendance Today > 4 Lesson Academic Year >
- L ]

Statutory PSHE
Seasion AM
Mairk: f

Prasant (AM)
Present
Session: PM
Mark: i
All should attend / No mark recorded © Present 100% © Unauthorsed 0%

Prasent: e Absent 0% Late 0%

Lessons

AThu:Mean
8:45 - 210
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11) Clubs

Clubs

The clubs screen will show you any clubs your child has been enrolled
to, or has chosen to join.

Swiping right will show all clubs available for your child, you can join for
them if you wish. As this system is used throughout the year, more
clubs will be added by teachers.

< My Clubs >

Name:
Test Club for all students

Location:

FO1

Capacity:

4/50

Next session:

15:15 pm Saturday, 1 February
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12) Update Information

Update
Information

Here you can update your own information, and your child's
information.

Only parents/guardians who are a ‘priority 1’ can update other family
contact information.

Any change here is then sent to the school for approval, once
approved, the system is then updated.

General Data Prolection Reguiation 2018: The school has a duty 1o profect
ihis. mformation and o keap i1 up io date. The school maybe required 1o
shars some of the data with the Local Autharity and with the DIE

Basic

Title

Preferred forename

Preferred surname
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13) Noticeboard

Noticeboard
This is where you can find useful documents and information

The notice board is best described in two sections:

e Across the top will be reminder information, for example,

upcoming INSET days, non uniform days, pupil progress evenings,
sports days.

e Underneath (not shown in image) are any documents that you can
download and view. These can be school policies, or information
regarding a school trip your child is going on.

Noticeboard

< MAT Inset Day
14th Febuary >
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14) Communicator

E,l

This is found in the top right corner of the app, or at the bottom of the
page if using the website.

The communicator is how you as a parent can get in contact with your
child's teachers. You can reply back to any message a teacher sends
you here, as well as create a message to teachers.

It is very intuitive, you can select a type of staff member to send a
message to, and select certain, or all teachers, all messages are
recorded in the sent or received sections of the communicator.

Communicator

Teache Form Tutors Head of Yea ity Archive

UNDELIVERABLE LIST " : EduLink One
Recipients oo

o EduLink One-
Please select a recipient type
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15) Student Progress Evening

Here you can see if there is an upcoming Student Progress evening.
The booking system will have a date and time when bookings will be
closed (normally around midday on the same day of the evening).

Appointments can only be booked for teachers that teach your child.
Bookings are made on a first come, first served basis, if the teacher is
fully booked, you will have the option of being added to the waiting list.

When you go into the event that has been created, you will see a
timetable view, click on a desired empty slot to book.

RE Dance, Orama Art Iaths

Teacher: N Teacher: H WILLIAMS Teacher: L HOOK Taacher - G QUINMELL
MOOHHOUSE Learre:: I Lesrer IR Learre NN
Learmer.

o]

23-04-2020

17:00

17:05

Next you can confirm the booking, and add a
comment if you wish
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